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Reauired Reauired
Using common areas and | employees 0 10| Regulorchecks by Depot
toets inthe depor visiors Manager o ensure everyone
Contractors i the depot using separate door is adhering to gidelines
from ofice coleagues
(Out based drivers to minimise time
spentin terminal o base,socil
Social distancig rules apply when
a0 engaged sign ited o each tollet
0 control one person using at any.
[Hand washing sign o be nstaled in
Each user to hand santse before
entry and wash hands with sop and
Disposable paper towels (o be
rovide in each facity where hand
5ign on entry thatonly one person
(Sare & fmen of amly it | Employees 3 Ve[ socia istancing rules apply wher 10| Regularchecks by Depot
vistors entering the depot a the startof end
contracors ot i s adheringto uidelines
Storfnih tmes tbe staggered o
void or minimise contact with
cotlesoes
rivers to only use facites located
Doy vehicle mspections | Employees 2 10 Ve [0 not share documentation o pens 5| Regutar checks by Depor
vistors with coleagues when inspecting the
contracsors e s adheringto idelines
Social distance at il times f other
Use hand saniser or wear
nspection and handing defect book
Venice tings Empiovees 7 1 Ver | Resular deaning of itings with
Wear disposable and work goves at
Nemice smarng Empiovees Ves | Where possile one driver to e 10 |DeporManager toemsure
2 vehiclehas to be used by another (s employed. Where this
ariver then the donor driver s ot possible they will poice
responsivle for through leaning of the cab cleaning potcy.
In cases where the previous drver
s suspected Covid 19 o is solting
(Transterof documentation | Emplayees Ve [Aways e disposable gloves when 10| Regularchecks by Depot
between offic for depot
based drvers (Cash and cheques to be deposited n s adheringto uidelines
Paperwork o be lftn plasti wallet:
at pre defined calection point
[Customer deferies Empiovess Ve | Aways observe sodal distancing 10| Reguiar checks by Depot
customers e Manager o ensure everyone
Disposable goves to be worn at s adhering to uidelines
every delivery and changed directy
when in contact with customers.
[No colection o payments unless
rior authorised by the Depot
00 not sccept any form of beverage
00 not use domestc customer tolets
[Refrainfrom using commercial
customer facies unless emergency
Ves | Nosharing of any form of terature 10| Regular checks by Depot
s terature Manager o ensure everyone
s adhering to uidelines
Taking 2 vehicie 1o 3 service | Employees Ver 10 |obwin swtementirom
provider contractors servce provider these
Santise hands before entering and provisons are in place
fer leaving the service providers
remises, or wear disposable goves
(Confinm courtesy vehice has been
cleaned and sanitised aftr previous
[Service Providers Empiovees Ves | Obtain copy ofservce providers sk 10 |obwm swtementirom
accocemans service provider these.
Ensure technicans wear disposable provisons are in place
foves when repairing vehide
(Gbtaim confrmation thatserviee
providers cean and santise vehice
Handing consumable tems | Emplayees Ves | Aways wear isposable goves S| egular crecks by Depor
Pre defined area o be dentified Manager o ensure everyone
where tems wil be eft externaly at s adnering to uidelines
oo denor
Vehide cab Employees Ves [ Resular daly cleaning of vehice cabs 10| Regutar checks by Depor
with suitable product &
is adhering o gidelines
Personal Hygene Ermprvess Ve [Freauentuse of hand sanitser and 10 [Regutar checks by Depot
fresh pair of disposable gloves o be Manager o ensure everyone
used at each delvery, used goves to s adhering to guidelines
e retained and disposed of at the
epot
Using shared apparatus Employees Ve |Disposable goves o be worn atal 10| Regutar checks by Depor

times when using shared apparatus
at the deport or terminal

s adhering o gidelines



http://www.nwffuels.co.uk/

